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Description

The Canada Agriculture and Food Museum is offering a unique internship Employment Type

opportunity for motivated individuals interested in gaining hands-on experience in Intern

the museum and agricultural sector. The Canada Agriculture and Food Museum
Internship Program Coordinator will play a critical role in managing, promoting, and

enhancing the internship program at the Museum. This internship offers an Duration of employment

invaluable opportunity to work in a dynamic environment, gain practical skills, and 3 Months
contribute to our mission.
Industry
Government

Responsibilities

Job Location
Ottawa, Ontario, Canada, K1,
Ottawa, Ontario, Canada

Internship Program Coordination:
o Develop and manage the Canada Agriculture and Food Museum
Internship Program, including planning, organizing, and evaluating
the program.

o Collaborate with other Museum staff to identify internship Working Hours
opportunities and projects that align with the Museum’s goals. 09

o Maintain records and documentation related to the program and
internship participants. Date posted

¢ Recruitment and Selection: January 27, 2026

o Create internship postings and advertisements to attract candidates.

o Oversee the application and selection process for interns. Valid through

o Conduct interviews and select candidates based on their 30.10.2026

qualifications and alignment with the Museum’s mission.
¢ Intern Support and Development:

o Provide orientation and guidance to interns, helping them integrate
into the Museum’s work environment.

o Act as a mentor, providing ongoing support and feedback to ensure
a productive and educational experience.

o Organize training sessions and workshops for interns to develop
their skills and knowledge.

e Evaluation and Reporting:

o Monitor the progress of interns throughout their internship, ensuring
that they meet their learning objectives.

o Collect feedback from interns and supervisors to assess the
effectiveness of the program.

o Prepare reports on the success of the internship program.

¢ Program Promotion:

o Promote the Canada Agriculture and Food Museum Internship
Program to potential interns and partners through various channels,
including social media, websites, and local educational institutions.

o Attend career fairs and networking events to raise awareness of the
program.

Qualifications

¢ Bachelor’s degree in a related field (Museum Studies, Agriculture,
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Education, etc.) or equivalent experience.
¢ Excellent organizational and communication skills.
Strong interpersonal skills and the ability to work with diverse groups.
¢ Knowledge of agriculture and food-related topics is an asset.
e Familiarity with museum operations and education programs is preferred.

Job Benefits

¢ Professional Development: Interns have the opportunity to gain hands-on
experience and develop practical skills in museum management, program
coordination, and more. This experience can be valuable for building a
foundation for a future career in the museum, agriculture, or education
fields.

Networking: Interns will have the chance to build a professional network by
interacting with Museum staff, industry professionals, and fellow interns.
Networking opportunities can be essential for future job prospects and
career growth.

Mentorship: Interns will receive guidance and mentorship from
experienced professionals within the Canada Agriculture and Food
Museum. This mentorship can help them navigate their career path, set
goals, and develop their skills.

* Resume Enhancement: An internship at the Museum can significantly
enhance a resume, making it more attractive to future employers in related
fields. The practical experience gained during the internship can be a strong
addition to one’s professional qualifications.

Educational Opportunities: The Museum may offer training sessions and
workshops to help interns further their knowledge and skills in areas related
to agriculture, food, and museum studies.

Access to Museum Resources: Interns may have access to Museum
resources, including its collections, library, and archives, which can be
beneficial for research and educational purposes.

Personal Fulfillment: Contributing to the Museum’s mission of fostering a
greater understanding and appreciation of agriculture and food can be
personally fulfilling, as it allows interns to be part of an organization with a
meaningful purpose.

Exposure to Diverse Perspectives: The Museum’s commitment to
diversity and inclusion means that interns will work with a diverse group of
individuals, fostering an appreciation for different perspectives and
backgrounds.

Potential for Future Opportunities: While the internship itself may be
unpaid, it can open doors to paid opportunities within the Museum or in
related organizations in the future. Many organizations value the experience
gained during a successful internship.

Contacts
1. Prepare Your Application Materials:

Gather the following application materials before you start the application process:
* Your resume, highlighting your relevant education, work experience, and
skills.
¢ A well-crafted cover letter that explains why you are interested in the
internship, your qualifications, and how you believe you can contribute to the
Canada Agriculture and Food Museum.

2. Review the Application Deadline:
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Check the application deadline mentioned in the job description to ensure that you
submit your application on time.

3. Submit Your Application:

Follow the application submission method provided in the job description. Typically,
this may involve sending your application materials via email or an online
application portal. Make sure to include the subject line as specified in the job
description.

4. Application Email Format:

If you are submitting your application via email, create an email with a clear subject
line. For example:

Subiject: “Internship Program Coordinator Application - [Your Name]”

5. Address Your Email or Application:

Address the recipient or the application platform as per the provided contact
information in the job description. If an email address is provided, send your
application materials to that address. If there is an online application portal, follow
the instructions on the portal.

6. Attach Your Documents:

Attach your resume, cover letter, and any additional documents requested in the job
description. Make sure your documents are in a common file format (PDF or Word
document) and are clearly labeled.

7. Write a Professional Email:

Compose a professional and concise email that briefly introduces yourself and
expresses your interest in the position. Mention your attached documents and thank
the recipient for considering your application.

8. Double-Check Your Application:

Before sending your application, carefully proofread your resume, cover letter, and
email for any errors, and ensure that all necessary documents are attached.

9. Submit the Application:

Click “Send” if you’re submitting your application via email. If you’re using an online
application portal, follow the steps to submit your application through the portal.

10. Confirmation:
Once you've submitted your application, you may receive a confirmation email or

notification. Keep a record of your application submission, and be prepared for
potential follow-up steps, such as an interview or further assessment.
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