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Description

CFIA is seeking a dynamic and detail-oriented individual to fill the role of CFIA
Internship Program Coordinator. This position is an integral part of our commitment
to fostering talent and providing meaningful learning experiences to aspiring
professionals in the field of food inspection and regulatory affairs.

Responsibilities

1. Internship Program Management:

o Develop, implement, and oversee the CFIA Internship Program,
ensuring alignment with organizational goals and industry best
practices.

o Coordinate the recruitment, selection, and onboarding of interns,
fostering a diverse and inclusive environment.

2. Learning and Development:

o Design and deliver training modules, workshops, and informational
sessions to enhance the professional development of interns.

o Collaborate with internal stakeholders to provide mentorship and
networking opportunities for interns.

3. Program Evaluation:

o Establish key performance indicators (KPIs) for the internship
program and regularly assess its effectiveness.

o Gather feedback from interns, supervisors, and other stakeholders
to continuously improve the program.

4. Communication and Promotion:

o Develop and execute communication strategies to promote the CFIA
Internship Program internally and externally.

o Collaborate with marketing and communication teams to create
engaging content for various platforms.

5. Compliance and Reporting:

o Ensure compliance with relevant policies, regulations, and
guidelines governing internship programs.

o Prepare regular reports on program outcomes, challenges, and
recommendations for improvement.

Qualifications

¢ Bachelor’s degree in Human Resources, Business Administration,
Education, or a related field.

* Previous experience in program coordination or management, preferably in
an internship or educational setting.

e Strong organizational, communication, and interpersonal skills.

* Ability to work collaboratively with diverse stakeholders and adapt to
changing priorities.

¢ Knowledge of food safety, inspection, or regulatory affairs is an asset.
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1. Professional Development Opportunities:

o Access to training sessions, workshops, and seminars to enhance
your skills and knowledge in the field of food inspection and
regulatory affairs.

2. Mentorship Programs:

o Opportunities to connect with experienced professionals within CFIA

who can provide guidance, support, and insights into the industry.
3. Networking Opportunities:

o Participation in networking events, both within CFIA and potentially

with external stakeholders, to expand your professional connections.
4. Meaningful Work Experience:

o Exposure to real-world projects and tasks that contribute to CFIA’s
mission, allowing you to apply your academic knowledge in a
practical setting.

5. Flexible Work Environment:

o Depending on the nature of the internship, you may have flexibility in
your work hours or arrangements to accommodate your learning
needs.

6. Health and Wellness Programs:

o Access to health and wellness initiatives, which may include gym
facilities, wellness seminars, or resources to support your physical
and mental well-being.

7. Potential for Continued Employment:

o Some internships may lead to full-time employment opportunities

based on performance and organizational needs.
8. Networking with Peers:

o Collaboration with other interns, fostering a supportive community of
like-minded individuals who are also gaining valuable experience at
CFIA.

9. Resume Building:

o The opportunity to add a reputable government agency like CFIA to

your resume, which can enhance your future career prospects.
10. Exposure to Regulatory Environment:

o Insight into the regulatory landscape and the chance to work on
projects that contribute to the overall safety and quality of food,
animals, and plants in Canada.

Contacts

1. Prepare Your Application Materials:

o Update your resume to highlight your relevant education,
experience, and skills.

o Write a cover letter that outlines your motivation for applying to the
CFIA Internship Program Coordinator position. Be sure to address
how your qualifications align with the key responsibilities and
qualifications listed in the job description.

2. Submit Your Application:

o Email your resume and cover letter to the designated email address
provided in the job description. Ensure that your application
materials are attached in a standard document format (e.g., PDF or
Word).

3. Include a Subject Line:

o In the subject line of your email, include the job title (“Application for
CFIA Internship Program Coordinator”) to ensure that your
application is directed to the right department.

4. Application Deadline:
o Note the application deadline mentioned in the job description and
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make sure your application is submitted before that date.
5. Follow-Up:
o If you haven’t received a confirmation of receipt within a reasonable
time frame, you may consider following up with the organization to
ensure that your application was received.
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