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Description

The Government of Yukon is committed to fostering the next generation of leaders
and professionals through our Internship Program. We offer a range of exciting
internship opportunities across various departments, providing students and recent
graduates with hands-on experience in their field of study while contributing to the
public service of Yukon. Our Internship Program is designed to cultivate talent,
develop skills, and build a diverse workforce that reflects the needs and values of
our vibrant northern community.

We are seeking a dynamic and motivated individual to join our team as the
Internship Program Coordinator. In this role, you will be responsible for the
coordination and administration of the Government of Yukon'’s Internship Program.
You will work closely with departmental managers, interns, and stakeholders to
ensure the smooth operation of the program and the successful development of our
interns.

Responsibilities

Program Coordination: Oversee all aspects of the Internship Program,
including recruitment, selection, placement, and evaluation of interns.
Recruitment and Outreach: Develop and implement strategies to attract a
diverse pool of talented candidates from universities, colleges, and other
educational institutions.

Intern Support: Provide ongoing support and guidance to interns
throughout their placement, including orientation, mentorship, and
professional development opportunities.

Partnership Development: Collaborate with internal and external
stakeholders to identify potential internship opportunities and establish
partnerships with educational institutions, community organizations, and
other government agencies.

Program Evaluation: Monitor and evaluate the effectiveness of the
Internship Program, gathering feedback from interns, supervisors, and other
stakeholders to identify areas for improvement and innovation.

¢ Compliance and Reporting: Ensure compliance with relevant policies,
regulations, and standards, and prepare regular reports on program
activities, outcomes, and achievements.

Qualifications

» Bachelor’s degree in human resources, business administration, public
administration, or a related field (Master’s degree preferred).

* Experience in program coordination, recruitment, or human resources
management.

» Excellent communication, interpersonal, and organizational skills.

e Strong project management skills with the ability to multitask and prioritize
effectively.

» Knowledge of relevant legislation, policies, and best practices related to
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internships and workforce development.

¢ Commitment to diversity, equity, and inclusion, with a demonstrated ability
to work effectively with individuals from diverse backgrounds.

e Experience working in a government or public sector environment is an
asset.

Job Benefits

¢ Opportunity to make a meaningful impact on the future of Yukon and its
communities.

* Professional development and networking opportunities within the
government and broader public sector.

e Competitive salary and benefits package, including pension and health
benefits.

» Work-life balance with flexible hours and opportunities for remote work.

Contacts

If you are passionate about supporting the next generation of leaders and
professionals in Yukon, we want to hear from you! Please submit your resume and
cover letter outlining your qualifications and relevant experience. Only candidates
selected for an interview will be contacted. We thank all applicants for their interest
in the Internship Program Coordinator position at the Government of Yukon.
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